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Report Exec Enterprise Badge & Label Printing
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Where to Begin

Documentation

Badges within Report Exec are configured to use the DYMO LabelWriter 450 Turbo. However, in order to get badges to print, some

initial configuration must first be done.

Technical Support

Email support@reportexec.com or call (414) 423-9800 option 2 with questions or issues.

“Printing Preferences” of the Dymo LabelWriter 450 Turbo

Note: Must use Dymo Visitor Badge #30857. http://www.dymo.com/en-US/Iw-name-badge-labels-2-1-4-x-4

1. Ensure the Dymo LabelWriter 450 Turbo is plugged in.

2. Navigate to the computer’s “Devices and Printers” menu found within the Windows Control Panel.

Control Panel

&« v P » Control Panel

Adjust your computer's settings

System and Security
Review your computer's status
Save backup copies of your files with File History
Backup and Restore (Windows 7)
Find and fix problems

MNetwork and Internet
View network status and tasks
Choose hemegroup and sharing opti

/ Hardware and Soun
View devices and printers
Add a device

Programs
Uninstall a program
Get programs

8]

|SEa|'|:h Control Panel

C‘v"iew' by  Category ™ )

v | O

ppearance and Personalization
Change the theme
Adjust screen resclution

Clock, Language, and Region
Add a language

Change input methods

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

v

Information on how to navigate to, and use, the Devices and Printers menu in Windows can be found here and

also elsewhere using an internet search: http://windows.microsoft.com/en-us/windows7/install-view-and-

manage-your-devices-and-printers

N o
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3. Right-click the DYMO LabelWriter 450 Turbo to bring up a dialog box. First select the Set as default printer option. Then,

select Printing Preferences.

@ Devices and Printers

<« v @< Hardware and Sound > Devices and Printers v O

Add a device Add a printer See what's printing Print server properties

v Devices (6)

s 3

— it

T4 o

S Lt I

et e

v Printers (8)

af

10041 DYMO —-
. LabelWriter 450 See what's printing
b e Turbo
e ,: = ~ Set as default printer

Printing preferences

Printer properties

- Create shortcut
& Remove device
Shad+ 4 cagD 4

bodaiihanan . 3¢ Troubleshoot

Properties

DYMO LabelWriter 450 Turbo
Category: Printer

3

Status: 0 document(s) in queue

Model: DYMO LabelWriter 450 Turbo

— O X
Search Devices and Printers ye
Remove device v (7]
“aw

we
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4. Inthe Printing
Preferences

window, make sure

the Orientation is
set to Landscape
then click the
Advanced button.

Documentation

E%J DYMO LabelWriter 430 Turbo Printing Preferences

Layout  Paper/Quality

Orientation:
:
Page Order:
Front to Back ~

Page Format

Pages per Sheet 1 "

Draw Borders

DYMO LabelWriter 450 Turbo Advanced Options it

g=n DYMO LabelWriter 430 Turbo Advanced Document Settings

Cancel Aoply

l Advanced...

E‘“.;. Paper/Cutput

T

30857 Badge Label v|

El@ Graphic

R Print Quality: 300 x 300 dots per inch
=-ji# Document Options
------------- Advanced Printing Features: Enabled

------------- Pages per Sheet Layout: Right then Down
Celor Printing Mode: Enhanced

Halftoning: Photo Cuality
Eﬁ Printer Features

------------- Print Cuality: Text Only
------------- Print Density: Mormal
------------- Continuous Mode: Disabled

Ao

5. Make sure that the Paper Size is
set to the 30857 Badge Label size.
Double-check to make sure that the other
settings match those seen in the image to
the left as well.

6. Once this is done, click the OK
button until the screen is back at the
“Devices and Printers” screen, then close
out of it.
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Web Browser Configuration

The next step is to confirm that the web-browser of choice is configured correctly. The Dymo LabelWriter 450 Turbo will work in
Windows with Internet Explorer, Google Chrome, and Mozilla Firefox if the settings are configured as outlined below.

Remember: Badge Label 30857 must be used.
Internet Explorer

For the label printer to work in Internet Explorer, not only is there a setting in the browser itself, but the margin values must be
manually edited within the Windows Registry.

Browser Settings

1. If the File menu is not visible then
you will first need to enable the
Menu Bar in Internet Explorer by
right-clicking somewhere in the title
bar and selecting Menu Bar.

Menu bar

< - P

Favorites bar
Command bar

Status bar

Snanit

o 2. Click File and then Page Setup as seen in the image to the left.
it

View Favorites Tools

Mew tab Ctrl+T
Duplicate tab Ctrl+K 3. Inthe Page Setup screen, make sure that the headers and footers are all
Mzeomimdimen Crl+ M set to Empty in the Headers and Footers section, seen in the image below. Be
i sure to click the OK button to exit the Page Setup screen before moving on to the
Mew session
next step.
Open... Ctrl+ O

Edit with Notepad

Save

Save as... Ctrl+5 Paper Ootions Margins (inches)
‘Close tab Ctrl+W Fage Saze: tet |023

| Page setup... ) Potrait @ Land

Print... Ctrl+P [IPrint Background Colors and images g0

Print preview... (] Enble Shrnk to-Fit

Send 2 Headers and Footers

| it and - Header: Footer:

mport and export... Exnoty-

Properties Enpty-

Work offline

Exit
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Windows Registry Configuration

‘A R 4

This is required for Internet Explorer only.

A user MUST BE a Local Administrator in Windows in order to be able to access a computer’s registry.

It is advised to consult an I.T. Professional before making any registry changes that are questionable.

The Windows registry is crucial to the way a computer functions so DO NOT modify anything except for the specific
values mentioned in this section.

To open the Windows Registry, simply Programs (1)
type regedit.exe into the Windows Start |$ e
Menu. i,

a. Windows 7

' See more results

x | | Shut down | ¥ |

| regedit

Results for “regedit.exe ”

b. Windows 8 or 8.1

2> regedit.exe
Run command

c. Windows 10

o® My stuff L2 Web

reged it.exe|
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2. Inthe Registry Editor screen navigate to the following path as seen in the image below:
a. HKEY_CURRENT_USER > Software > Microsoft > Internet Explorer > PageSetup

& Registry Editor — O x
File Edit View Favorites Help
LowRegistry A Mame Type Data
ma'” . 35| (Default) REG_SZ (value not set)
= =1 fﬁ ; abfont REG_SZ
T = SEL” ons ab| footer REG_SZ
..... agesetup B
.|| PhishingFilter -Whead‘?r REG_SZ
: ProtocolExecute ab| margin_bottom  REG_SZ
[l Recovery ab| margin_left REG_SZ
- Repld ab| margin_right REG_SZ
. SearchScopes alh] margin_top REG_5Z
_____ Security ab| Print_Background REG_SZ
.|| Services . || 28] Shrink_To_Fit REG_SZ yes
£ . - > < >

Computer\HKEY_CURREMT_USER\SOFTWARE\Microsoft\Internet Explorer\PageSetup

3. Double-click the value in the Name column to open it for editing. Remove all values except the “(Default)” and
“Shrink_To_Fit” values. When finished, the values should look similar to what is seen in the image to above. If not, modify
the values to match the image.

a. Note: The four “margin

»

" values can be either a blank value as seen above, or a zero (0.00) value.

4. When the registry values are configured the Registry Editor can be closed. Label printing should now work successfully in
Internet Explorer.
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Google Chrome

For the Label Printer to work in Google Chrome the settings are all | Print
configured on the Google Chrome Print Dialog when the label or
badge is being printed. Total: 3 sheets of paper
Chrome Print Settings |_|
Print Cancel

1. When the “Print” dialog appears in Chrome, first click on
More settings in order to view all of the print options seen
in the image to the right.

L DYMO LabelWriter 450...

Destination
Change...
2. Next, verify all of the settings seen in the image are correct
and the label should print as expected.

Pages = Al

a. Destination: DYMO LabelWriter 450 Turbo

b. Layout: Landscape

c. Paper size: 30856 Badge Card Label

d. Margins: None

e. Quality: 300 dpi -
Copies 1 +
Layout Landscape =
Paper size 30856 Badge Card Label =
Margins Mone -
Quality 300 dpi e
Options Background graphics

= [Fewer settings

Print using system dialog... (Ctrl+5Shift+P)

o ®
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Mozilla Firefox

For the Label Printer to work in Firefox, the settings are all configured in the Page Setup menu within the browser.

Browser Settings

1. If the File menu is not visible @ Mozilla Firefox Start Page ® |+
then you will first need to Reload All Tabs
enable the Menu Bar in Firefox Firefox | Search or enter address -
. L . Bookmark All Tabs...
by right-clicking somewhere in
the title bar and selecting Undo Close Tab
Menu Bar.
Menu Bar
nnnlrm:rlr: Tﬁi‘l”"'lﬁr

File Edit View History Bookmarks Toc

Mew Tab Ctrl+T

MNew Window Ctrl+M

Mew Private Window Ctrl+5hift+P
2. Click File and then Page Setup as seen in the image to the right. Qpen File.. =0

Save Page fs... Ctrl+5

Email Link...

Page Setup...

Print Preview

Erint... Ctrl+P

Wark Offline

Exit
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& ENTERPRISE 8

Page Setup ot
Format & Options  Margins & Header/Footer

Format

Orientation: () Portrait (@) Landscape

Scale: 100 % Shrink te fit Page Width
3. Onthe Format & Options tab, make sure
Landscape is selected and Shrink to fit Page Options
Wldth is checked as seen in the image to the [J Print Background {colors & images)
right.
OK Cancel
Page Setup >

Format & Options Margins & Header/Footer

Margins (inches)

4. On the Margins & Header/Footer tab, make sure
that all fields in the Margins (inches) section have a value
of zero (0) and all fields in the Headers & Footers section

Bottom: are set to blank as seen in the image to the left.

Headers & Footers

--blank-- | --blank-- | | --blank-- b

Left: Center: Right:
--blank-- ~ | --blank-- | | --blank-- w
QK Cancel

10
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